JOB DESCRIPTION/DUTY STATEMENT 


Employee Name: Employee Number: 
Job Title: Floor Nurse Shift: 


Position Description 


Los Angeles County Department of Health Services Quarantine Isolation Medical Shelters 


In response to the COVID-19 crisis, Los Angeles County has established eight quarantine and 
isolation medical shelters to house COVID-infected or COVID-exposed individuals who cannot 
quarantine or isolate in their homes, either because they don’t have a home or because they 
cannot remain at home given risks to others in their households. Floor Nurse responsibilities 
include preparing discharge documents, documenting medication on Medication Administration 
Records, and execution of the nurse care plan in an effective, safe, and dignified manner and 
follows the provider orders when needed to optimize client health and safety. The Floor Nurse 
reports to the Charge, and Lead Nurse. 


JOB DUTIES/RESPONSIBILITIES: 


e Receives nursing report from the previous shift 

e Huddles with team members to prioritize client acuity, status, events and anticipated 
issues 

e Admits and discharges clients according to corresponding protocol 

e Performs client wellness checks via a phone call and/or “face to face” assessment 

e Administers po, sc, im medications and/or monitor self-administration per Medical 
Provider order 

e Maintain inventory of stock medications, medical equipment, client care supplies and 
ensure that all equipment/supplies/medications are safely and securely stored and 
maintained 

e Submits medication supply orders to Charge Nurse daily for procurement 

e Records any significant assessment findings according to DHS policy and report changes 
of condition of the patient to the provider 

e Makes sure all Medical Provider orders are acknowledged, carried out and documented 

e Provides patient education related to medical/clinical and emphasize quarantine and 
isolation site guidelines 

e Coordinates and communicate with Clinical Support Team for any abnormal vital signs 
or blood sugar results and manage promptly 

e Store and document any contraband not previously confiscated by security 

e Coordinates with Medical Provider any patient scheduled for discharge and prepare 
discharge documents 

e Documents all medications given on Medication Administration Record 

e Educate clients about new medications, COVID-19, harm reduction, disease 
management, lifestyle and wellness. 

e Documents all patient interaction in a timely manner 
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e Alerts the provider and Los Angeles County Department of Mental Health (DMH) when 
clients exhibit behaviors that requires additional support and interventions 

e Performs efficiently in emergency situations and collaborates with the health care team 
during emergency response 

e Documents and write any incident report for any occurrence that happened during the 
shift 

e Reduces infection control by following standard infection control protocol and safety 
precautions 

e Assesses medical, mental health and social service needs. 

e Track client progress by making daily phone calls to hospitals/ERs after transfer 

e Connects client to appropriate resources such as DMH or homeless service providers 

e Onboards new nurses per onboarding protocol and provide support/training as needed 

e Completes handoff at the end of the shift 

e Other duties as assigned by Lead Nurse 


Date Received: Employee Signature: 


Date Received: Supervisor Signature: 
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